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Perpetuate the arts, engage the community, and empower the artist
WORKSHOP PROPOSAL


Workshop Instructor Information
Name: ________________________________________________________________________________
Phone: ___________________ Email: ______________________________________________________

Workshop Information 
Workshop Title: ________________________________________________________________________
Proposed Date(s): _____________________________     Length of workshop: ____________________
Workshop Description: __________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
Intended Audience: _____________________________________________________________________
Maximum number of Students: ____________________________________________________________
Preparation hours required: ______________________________________________________________
Set-up hours: 30 minutes      Clean-up hours: 30 minutes
Hourly teaching rate: ____________________________________________________________________

Materials. NOTE: Kentuck does not provide materials. Instructors may charge a separate materials fee which is paid directly to them and does not go through Kentuck. 
Materials supplied by the instructor: _______________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
Estimated materials fee: _________________________________________________________________
Materials supplied by the registrants: _______________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________


Kentuck provides:
· Use of agreed upon workshop space(s)
· Utilities and Insurance for above space
· Administrative tasks—processing of payment for registrations, Gallery Shop & online registration platforms, gathering of registrant information and delivery of information to instructor, sending waivers/release (classes involving minors), payment to instructor
· Marketing—Facebook event creation and promotion through all Kentuck social media outlets, promotion through Kentuck’s website, mention in Kentuck’s e-newsletter (>4,000 subscribers), creation of digital flyer, 20 copies of printed flyer, advertising with Kentuck’s media partnerships (I Heart Media, Alabama Public Radio, etc.)
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